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	HYBU CIG CYMRU 

EMPLOYMENT APPLICATION FORM


	1. Job Details   
	

	Job Title: 
	

	Department : 
	

	Vacancy number /Job Reference: 
	
	Closing date: 
	

	Where did you see this vacancy advertised: 
	
	
	

	

	2. Personal details 

	First Name(s): 
	
	Last Name:
	

	Address:
	
	Contact Details:

	
	
	Daytime:
	

	
	
	Mobile:
	

	Post Code:
	
	Email address:
	

	Are you free to remain and take up employment in the UK?                                              Yes/No

Do you hold a full, clean driving licence valid in the UK?                                                    Yes/No 

	

	3. Present or Most Recent Employer / Employment

	Name:
	
	Period From: 
	(state month/year)

	Address:
	
	Period To:     
	(state month/year)

	
	
	Telephone Number:
	

	
	
	Basic salary:
	

	Post Code:
	
	Notice period: 
	

	Nature of business:
	

	Position held:
	

	Nature of responsibilities: 


	

	Reason for leaving:
	


	4. Education, Training & Development

	Please tell us about your education, beginning with the most recent.  

	Date from
	Date to
	Name of school, college, university or training provider
	Course details, qualifications gained (specify grade/level)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	

	5. Membership of professional organisations

	Date joined

	Institute/Organisation
	Grade of membership (where required)

	6. Previous employment (in date order, starting with most recent) - Please state all employment including voluntary work. Please account for any gaps in employment and continue on a separate sheet if necessary.

	Name of employer and

type of business:
	From
	To
	Job title, grade & salary/reward package
	Brief summary of duties and reason for leaving (if applicable):

	
	(state month, year)
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	7. Previous Employment with Hybu Cig Cymru

	Have you ever worked for Hybu Cig Cymru in any capacity?

(If you answered ‘yes’ please complete questions below)
	Yes    FORMCHECKBOX 
     No    FORMCHECKBOX 


	Date of leaving:
	Reason for leaving:


	8. Welsh Language Skills

	Please indicate your Welsh Language skills below using the following levels.

0 = No skills   1 = Entry Level/Beginner    2 = Foundation Level    3 = Intermediate (GCSE)

4 = Advanced (A Level equivalent)         5 = Proficiency/Fluent


	

	Understanding by listening:
	

	Understanding by reading:
	

	Speaking and being understood:
	

	Writing and being understood:
	

	9. Essential and desirable criteria – please refer to job description and person specification for the role advertised  

 Please give a brief summary of your reasons for applying for this post, setting out why you consider you meet each of the criteria in the person specification and how your previous education and employment experience would enable you to fulfil the role.   

	 Please continue on a separate sheet if necessary.


	10. Reference details

	Please give the names and addresses of two people who would be willing to provide a reference concerning your application.  One of the referees should be your current/last employer.

	Name:
	
	Name:
	

	Address:
	
	Address:
	

	
	
	
	

	
	
	
	

	Post Code:
	
	Post Code:
	

	Daytime contact number:
	
	Daytime contact number:
	

	Email address:
	
	Email address:
	

	Is this person your present or previous employer? 
	 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
 No
	Is this person your present or previous employer? 
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	If you answered ‘no’ to the above question, in what capacity does the referee know you? 
	If you answered ‘no’ to the above question, in what capacity does the referee know you?  

	References will normally only be taken once a conditional offer of employment has been made 

	References will normally only be taken once a conditional offer of employment has been made


	

	11. Relationship to existing Hybu Cig Cymru employees

	If you have any personal relationship to a Hybu Cig Cymru employee please give their name and state relationship.  




	12. Guaranteed Interview Scheme

	Hybu Cig Cymru is positive about disabled people and committed to their employment.  Our policy is that any disabled applicant who meets the minimum (essential) criteria for the job will be interviewed.

	Do you wish to apply under the Guaranteed Interview Scheme?               FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


	13. Declaration 

	I declare that the information contained on this application form and in any accompanying documentation is accurate and true and give my permission for enquiries to be made to confirm qualifications, experience, dates of employment, right to work in the UK.  I give my consent to the processing, transfer and disclosure by Hybu Cig Cymru of all the information submitted by me during the recruitment process and throughout my subsequent periods of employment for pre-employment checks, equal opportunities monitoring, payroll operations, training and absence records (Data Protection Act 1988).

I understand my application may be rejected and/or I may be dismissed following appointment if I have given any false or misleading information or have withheld any relevant details
If you return this form without a signature you will be assumed to have accepted the above declaration.

	Signature: 
	Date: 


Thank you for your application. Please return via email to jobs@hccmpw.org.uk or by post marked Private & Confidential to:

FAO: HR Officer,
Hybu Cig Cymru,
Ty Rheidol,

Parc Merlin,

Aberystwyth,

SY23 3FF

